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Click on the Cloud Workspace you would like to add the folder to

Under Folder click Add Folder
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Create new folder

* Name:

Add cloud workspace item

Folder information Permission Statistics

Permit Set 04-02-13

Save Close

A) Give your new folder a name, then 
B) click Save, then
C) click Close
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Click on the plus sign to the right of your Cloud Workspace, and your folder will be 
listed
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